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1. O01mme moJ10KeHus

1.1. Hacrosimee Ilonoxkenue o HactaBHHuYecTBe (nanee — [lomoxkeHue) ompenenser MOpsiioK
OpraHu3aIy U poBeieHust padoThl o HactapamuecTBY B ' bOY PK «lllkoma-unteprar Ne 24
npaBa U 003aHHOCTH HACTABHUKOB U CTaXKEPOB.

1.2. OcHOBHBIE TEPMHUHBI U ITOHATUS, IPUMEHsIEMbIE B HacTosAeM [lonoxxeHun:
HacraBHudectBo — ¢opma amanTanuu, NpaKTHYECKOTO OOYyYCHHS M BOCIHUTAHHMS HOBBIX WIIH
MEHEE ONBITHBIX PA0OTHUKOB OpraHU3allMyd B ILEeNsAX ObICTpeHiero OBJaJeHUS TPYIOBBIMHU
HaBbIKaMH, TNPUOOpPETeHHsS HEOOXOIUMOM KOMIETEHIIMHM, HPHOOIIEHUs K KOPIOpPaTUBHOMN
KYJIbTYpE OpraHu3aLuu.

HacraBHuk — Oosiee ONBITHBIN paOOTHUK OpraHM3alMM, IPUHUMAIOLUN Ha cedst pyHKUMU 1O
00y4YEHHIO HOBBIX MJIM MEHEE OIBITHBIX PAOOTHHUKOB.

Craxep — HOBbII paOOTHUK OpraHU3aINH, IPUKPETIIIEMbI K HACTAaBHUKY.

2. Ilestk w1 3aa9YM HACTABHUYECTBA

2.1. llensMu HacTaBHMYECTBA SIBIISIFOTCS aJalTalusl CTaXXEPOB K paboOTe B OpraHu3aluu Ha
OCHOBE €IMHOW CHCTEMBbl IepeJadyd ONbITa W BOCIHMTAHUS, IOBBINIEHHE KBaIU(pUKALUU
NeaaroroB, o0ecrneyeHre oNnTHMaIbHOIO UCIOIb30BaHUS BPEMEHHU U PECYpPCOB JUIsl CKOPEUIIETro
JOCTIDKEHUSI CTaXepaMH HEOOXOAMMBIX pe3yJIbTaTOB, CHMKEHHME TEKYy4eCTH KaJapoB H
MOTHUBHPOBAHUS HOBBIX PAOOTHUKOB K JOCTH)KEHHUIO LI€TIE OpraHu3aluu.

2.2. OCHOBHBIMH 3a/layaMH HACTAaBHUYECTBA SABIIAIOTCS:

— OKa3aHHe MOMOIIY CTaKePY B OCBOCHMHM HEOOXOIMMBIX KOMIIETEHIMH 3a CYET O3HAKOMIJICHUS
C COBPEMEHHBIMHU METOJIaMH U IIpUeMaMM paboThl, epeaayll HACTABHUKOM JINYHOT'O OIBITA;

— o0y4yeHue cTakepa B MUHUMAJIbHbBIE CPOKH HEOOX0IMMOMY MpodeccnoHaTbHOMY MacTepCTBY,
co0uTr0/IeHHI0 TpeOOBaHUN HOPMATUBHBIX JOKYMEHTOB, B TOM YHCJIE [10 OXpaHe TPY/a;

— COJeHCTBUE TOCTUKEHUIO CTAKEPOM BBICOKOTO KauecTBa TPYAa;

— BXOXKJIEHUE CTaXXepa B TPYAOBOM KOJIJIEKTUB, OCBOEHUE UM KOPIIOPATUBHON KYJIBTYPHI;

— BOCIHWTaHUE Yy CTa)Xepa 4YyBCTBA JINYHOW OTBETCTBEHHOCTH 3a pe3yNbTaThl CBOEU
JESATEIIBHOCTH.



3. Opranmaunonnme OCHOBBbI HACTABHHU4Y€CTBa

3.1. HacraBHMuYEeCTBO B OpraHU3aliy BBOAUTCS HA OCHOBAHUH MIPHUKA3a AUPEKTOPA.
3.2. OT00p KaHAUJATYp HACTABHUKOB OCYIIECTBIISIETCS 110 CIEAYIOIIUM KPUTEPHSIM:
— BBICOKHH YPOBEHB NPO(HECCHOHATBHON TTOATOTOBKH;
— HaJIM4YKE OOIICTTPU3HAHHBIX JIMYHBIX JTOCTHKECHUN U PE3yIbTaTOB;
— pa3BUTHIE KOMMYHHUKAaTHBHbIE HABBIKM M THOKOCTDH B OOIICHNUH;
— CHOCOOHOCTH ¥ TOTOBHOCTD JCTUTHCA MPOPECCHOHATIBHBIM OIIBITOM;
— cTax NpodecCHOHATbHON AEATEIFHOCTH B OPraHU3alluy He MEHEe JBYX JIET.
3.3. PaGoTHMK Ha3HAYAETCs] HACTABHUKOM C €r0 ITMCbMEHHOT'O COTJIACHSL.
3.4. 3a ofHMM HAaCTaBHUKOM 3aKPEIISIETCS] OTHOBPEMEHHO He 0oJIee ABYX CTaXepoB.
3.5. HacTaBHUYECTBO OCYILECTBIISIETCS B TEUEHUE BCETO NIEPHO/Ia, HA3HAYEHHOTO CTaXKEpy.

4. I1IpaBa u 00513aHHOCTH HACTABHUKA

4.1. HacTaBHMK UMEET MPaBO:

— TpeboBaTh OT CTaxkepa BBINOJHCHHUS YKa3aHWH TI0 BOIPOCaM, CBS3aHHBIM C €ro
JESITEIIbHOCTBIO;

— NpPUHUMATh y4acTh€ B OOCYXKJEHUU BOIIPOCOB, CBSI3aHHBIX C pabOTOW CTa)kepa, BHOCUTH
MpeIIoKeHUsT B MPO(COI03HbIE OPTraHbl, HEMOCPEACTBEHHOMY PYKOBOAUTENIO, BBIIIECTOSIIEMY
PYKOBOJMTENIO O  TOOIIPEHHWH  CTakepa, TMPUMEHEHHMH MEp  BOCIUTATEIBHOTO U
JTUCIUILTMHAPHOTO BO3CHCTBHUS,

— y4acTBOBaTh B OOCYXJICHHH MPO(PECCHOHAILHON Kaphepbl CTaXKEpa WM IUIAHUPOBAHUU €r0
JanbHene paboTel B OpraHu3aIiy.

4.2. HactaBHUK 00s13aH:

— O3HAKOMUTb CTAKEPA C OCHOBAMU KOPIIOPATUBHOM KYJIBTYpPbl OPraHU3ALNY;

— M3y4YUTh NpodeccCuoHaIbHbIe U HPAaBCTBEHHBIC KauecTBa CTaXkepa, €ro OTHOIIEHHE K paboTe,
KOJUJIEKTUBY, YBJICUYEHUS, HAKIIOHHOCTH;

— OKa3aTh CTaXepy WHIWBUIYaTbHYIO MOMOIIb MPAKTUYECKUMH MpPHEMaMHU U CIIOCO0aMU
KaueCTBEHHOTO BBITIOJIHEHUsI O0S3aHHOCTEH W MOPYYCHHH, BBISBISATH U COBMECTHO YCTPaHSThH
JIOTYIIIEHHbIE OMINOKH;

— pa3paboTarh MHAUBUAYAJIHHYIO TPOrPAaMMy HACTAaBHUYECTBA JJI CTaXKepa;

— JIMYHBIM NPUMEPOM PA3BUTh MOJOKUTEIbHbIE KAayeCTBAa CTa)Xepa, KOPPEKTUPOBATH €ro
noBeJieHne Ha paboTe, MNpUBIEKaTh K YyYacTUIO B OOIIECTBEHHOM J>KHU3HU KOJIJICKTHBA,
(dbopMupOBaTh 3M0POBBIA 00pa3 KU3HU, OOIIECTBEHHO 3HAYMMBIE WHTEPECHI, CO/AEHCTBOBATH
Pa3BUTHIO KYJIBTYPHOTO U MPOPECCHOHATBHOTO KPYTro30pa;

— uH(OpMHpOBaATh CTaXepa O MeNsAX, 3aJadax W pe3yiabTarax TeKylleld AesTeTbHOCTU
OpraHu3alNH;

— pPa3BUTh Yy CTaXepa CTpeMJICHHE K BBINOJHEHHUIO CIIOKHOM M OTBETCTBEHHOH paboThI,
OCBOEHHIO HOBOW TEXHUKU U COBPEMEHHBIX TEXHOJIOTU;

— CHocoOCTBOBaTh PAa3BUTHIO TIOCTOSIHHOTO MHTEpeca K WHHOBAIMOHHOMY TBOPYECTBY,
BHEJIPEHUIO COBPEMEHHBIX CTaH/IapTOB KauecTBa 00pa30BaHUS;

— C Y4YETOM JIEJIOBBIX M MOPAJIBHO-TICUXOJOTHUYECKUX KAueCTB CTaXEpa COIACHCTBOBATH €r0
MpopECCHOHATBHOMY POCTY, TOCTH)KEHHIO BBICOKOTO TpoecCHoHanmM3Ma, y4acTBOBaTh B
(GhopMUPOBaHHUH U PA3BUTHH Kapbeph,

— COCTAaBUTbh XAPAKTEPUCTUKY HA CTaXKepa;

— 3aI0JIHATH AHKETHI 110 UTOTaM OTYETHBIX MEPUOOB (MpUIoKeHue 1).

4.3. OTBETCTBEHHOCTh HACTABHUKA:



— HaCTaBHUK HECET IMEPCOHAJIbHYI0O OTBETCTBEHHOCTh 3a KayeCTBO U CBOEBPEMEHHOCTH
BBIMIOJTHEHUST  (DYHKUIMOHANBHBIX  OO0S3aHHOCTEH, BO3JIOXKEHHBIX Ha HEr0  HACTOSIIUM
Ilonoxenuem;
— IpPH OTKa3e OT MPOAODKEHUS CTaXHPOBKHU JIBYX CTaXEPOB MOJpPSA HACTABHUK JIUIIAETCS
cTaTyca HaCTaBHUKA.

5. IIpaBa u 00513aHHOCTH CTaKepa

5.1. Craxep uMeeT IMpaBoO y4acTBOBaTh B pa3pabOTKEe MPOrpaMMbl HACTABHUYECTBY M BHOCHUTH
IPEUIOKEHHS O €€ U3MEHEHHH, Y4aCTBOBATh B OOCYX/IEHUH PE3yIbTATOB CTAXKUPOBKH.

5.2. Craxep 00s13aH:

— O3HAKOMMTBCS 101 MOAIUCH C BBINUCKOM M3 NMpPHKa3a O Ha3HAYCHMM HACTABHHUKA B TEUCHHE
TpeX IHEH ¢ MOMEHTa U3JaHus NTPUKA3a;

— BBINOJIHATh OOS3aHHOCTH, BO3JIO)KEHHBIE HAa HEro TPYJOBBIM JOTOBOPOM M JIOJDKHOCTHOM
UHCTPYKLUEH;

— IPOXOAUTH KOHTPOJIbHBIE MEPOIPUATHS COTJIACHO NMPOrpaMMe HACTABHUYECTBA, B TOM UHUCIIE
3ar0JIHATh aHKETHI 10 UTOTaM OTYETHBIX IEPUOJIOB (IIPUIIOKEHUE 2).

6. Anasu3 padoThl cTa:kepa

6.1. IlpenBaputenpHblii aHamu3 pabOTHI CTakepa OCYLIECTBISAETCA MO HCTEYCHHH MEPBOTO H
BTOPOT0 Mecsla €ro ajanTaluy B OpraHu3aluu, IpU KOTOPOM pacCMaTpHUBAIOTCS CIEIYIOIINE
BOTIPOCHIL:

— aHaJM3 Ipoliecca aanTaluy pabOTHUKA B OpPraHU3aIUH;

— BBINIOJIHEHWE Ha JaHHBIM MEepUOJ UWHAMBHAYAJIBHOTO IUTaHa paboT MO MporpaMme
HAaCTaBHUYECTBA;

— 0003HaYEHNE CUITBHBIX U CJIa0bIX CTOPOH paOOTHUKA;

— 00CyX/IeHUE TOTO, YTO HEOOXOMMO YIIYUIIHTB;

— Heo0XoAuMasi MOMOIIb CO CTOPOHBI OPraHU3alINH.

6.2. HacraBHuk mnpu HEOOXOOUMOCTH MO pe3yibTaTaM IMPEIBAPUTENBHOIO aHaIHU3a
KOPPEKTUPYET MPOrpaMMy HACTAaBHUYECTBA, JOIMOJHHUTEIBHO pa3paldaThiBaeT W MPUHUMAET
HEOOXOUMBbIE MEpBI JJisi JTUKBHUIAIMU BBISBICHHBIX 3aTPYAHEHHH U JEPUIMTOB B IpOIIEcce
aJjanTanuy CTaxepa.

6.3. Ecnu mo uToraMm KOHTPOJIbHBIX MEPONPUATUIN BBISIBUTCS HEOOXOJUMOCTh B MPOJOJIKECHHUH
HAaCTaBHUYECTBA, TO HACTaBHUK C y4YyaCTHEM CTaxepa pa3pabaTblBaeT U peajiu3yer
JOTIOTHUTEIbHBIE MEPONPUSTHS, HATIpaBIIEHHBIC HA a/IallTAI[HIO CTaXKepa.



[Tpunoxenne 1

K [lonoskeHnIo 0 HaCTaBHUYECTBE

AHKeTAa )il HACTABHUKA

VYBaxxkaemslii riegaror!

OTa aHKeTa HCO6XOI[I/IM3 JJIs TOTO, YTOOBI YIYUIIUTh OPOHECC aganTalrud 1 HaCTaABHUYECTBA

HOBBIX pa0OTHUKOB B Halllel OpraHU3aluy.

K Bam npukperien craxep. OTBETbTe, MOKAIYIHCTa, KAaK CTPOUTCS Ballle B3aUMOJICUCTBUE U KaK

Br1 onieHuBaeTe pe3ynbTar.

Bomnpoc

Ouenka (mo mxkaJe ot 1
10 5)

1. HocraTouHo 1 ObLIO BpeMEHH, IpoBeAeHHOTro Bamu co
CTaXXEPOM, ISl TOJTy4eHUSI UM HEOOXOIMMBIX 3HAHUH U
HaBBIKOB?

2. HackoibpKo TOYHO cliefioBai BammM pekoMeHaanusam
craxep?

3. B kakoii cTeneHu 3aTpaueHHOE HA HACTABHUYECTBO BpEeMs
OBLIIO NOCBSIIEHO NPOPAOOTKE TEOPETUUECKUX 3HAHUN?

4. B xakoil crereHu 3aTpayeHHOE HA HACTABHUYECTBO BpeMs
OBLIO MOCBSIICHO MPOPAOOTKE MPAKTUUECKUX HABBHIKOB?

5. Hackonpko, no BameMy MHEHUIO, CTaKepP TOTOB K
CaMOCTOSITEIbHOMY UCTIOJIHEHUIO JOIKHOCTHBIX 00sS3aHHOCTEH
Onarogaps MpoiiIeHHOMY HACTABHUYECTBY?

6. KakoB Ha JaHHBII MOMEHT, Ha Bain B3ruisizi, ypoBeHb
npodeccuoHan3ma craxepa?

7. Kako# u3 aclekToB ajanTaiyy, Ha Bam B3risy, aBiaseTcs
Han0oJiee BaKHBIM JJI CTa)Kepa MPH MPOXOKICHUH
HactaBHHuecTBa? PaccTaBbpTe Oaiibl oT 1 10 5 i1 KaXKa0ro 13
napameTpoB:

— INOMOIIIb IPH BXOXKJACHUU B KOJJICKTUB, 3HAKOMCTBO C
IMPUHATBIMU IIPABUJIAMU IMOBCACHMA

— OCBOCHHUC IMMPAKTUUYCCKUX HABBIKOB pa6OTLI;
— U3Y4YCHUE TCOPHH, BBISABJICHUC np06en013 B 3HAHHUAX,

— OCBOCHUC aIMUHHUCTPATUBHBIX NPOUCAYP U NPUHATBIX ITPABUJTT
JACIJIOIMPOU3BOJCTBA

8. Kaxoii u3 ucnonszyembix Bamu metos10B 00yuenus: Boi
cuurtaere HanOosee 3QpPeKTUBHBIM (paccTaBbTe Oaibl OT 1 10 5
JUISL KQK0TO U3 METOJIOB):




— CaMOCTOATCIIbHOC U3YUCHUC CTAKCPOM MATCPUATIOB U
BBITIOJTHEHHUEC SaﬂaHHﬁ, OTBE€ThI HACTaABHHUKA Ha BO3HUKAIOIINEC
BOIIPOCHI 11O 3JI€KTpOHHOI>i IIo4TC,

— B OCHOBHOM CaMOCTOSITEIbHOE U3YUEHHUE CTAKEPOM
MaTepuasoB U BHINOJIHEHHE 3a/1aHui, OTBEThl HACTABHUKA Ha
BO3HHUKAIOIINE BOIIPOCHI MO Telie(OHY;

— JIMYHBIC KOHCYJIbTalluH B 3apaHEC OIIPCACIICHHOC BPEM,

— JINYHBIC KOHCYJIBTAIMH 10 MEPE BO3HUKHOBEHUS
HEOOXOIMMOCTH;

— IIO3TaNHbI COBMECTHBIN pa300p NPAKTUUECKUX 3adaHUM

Bamm npeioskeHus o opraHu3alyy nporecca HacTaBHUYeCTBa 00pa3oBaTeIbHON
OpraHu3aIuu:




[Tpunoxenue 2
Kk Ilono)xeHnio 0 HacTaBHUYECTBE

AHKeTa Il cTaxepa
VBaxxaeMbIil negaror!

Dra aHKeTa HeOOXOAMMa JUISl TOTO, YTOOBI YIIYYIIUTh B HAIlIeH OpraHU3aIMH aJalTallui0 HOBBIX
PaOOTHHKOB.

J1st 6BICTPOTO M JIETKOTO MOTPYXEeHUs B pabouwmii mporiecc Bam Obl1 HA3HAYCH HACTABHUK.
OTBeTbTe Ha BONPOCHI, Kak CTpoMIoch Barile B3anMoeiicTBre ¢ HacTaBHUKOM. BriGepute
HauOoJ1ee MOAXOAALIMI OTBET WK YKa)KUTE CBOM BapuaHT OTBETA.

1. Kak MoxeTe oxapakTepru30BaTh MEPHOJANIHOCTH OOIIEHUS ¢ HACTAaBHUKOM? OTMEThTE
MOJXOISIINI BApUAHT WJIM HATUIIUTE CBOM:

— KaXXJbIH JCHB;

— OJIMH pa3 B HEJIEIIO;

— 2-3 paza B MecHII;

— BOOOIIIE HE BCTPEUAIUCh.

2. Kakoe Bpems B cpeqiHeM B Heneno y Bac yxonuso Ha o01ieHne ¢ HaCTaBHUKOM?
—3,5-2,5 yaca B HELETIO;

—2-1,5 yaca B HenelO;

— rojJaca B HEJIEII0;

3. Kax CTPOUJIOCH Bame 06H_ICHI/IC C HACTaBHUKOM? OI.[CHI/ITC B IPOCHTHOM COOTHOIIICHHH,
Koraga Br1 Ob1u11 HHUIUATOPOM O6HI€HI/I$[ 1 KOorjga oH, 110 CXEM¢E «BBI — HaCTaBHUKY:

— 30-70 mpo1eHTOoB;

— 6040 mporeHTOoB;

— 70-30 mpo1eHTOoB;

— 80-20 mporeHTOB.

4. Beerna i HacCTaBHUK MOT JIaTh OTBETHI Ha Bamu Borpoch?
— J1a, BCEra;

— J1a, HO PEJIKO;

— HET.

5. JlaBan iu Bam HacTaBHUK 0OpaTHYIO CBSI3b MO pe3yibTaTaM paboThbl, TOBOPUII O TOM, 4TO BbI
JiesaeTe NpaBUIbHO, HEMPABUIBHO, YTO MOKHO YITYYIIUTh?

— J1a, KaKABIH pa3 Mocjie OKOHYAHUs 3aJaHus;
— J1a, pa3 B HEJIEIO BHE 3aBUCUMOCTH OT OKOHYAHUS 3aaHUs TI0IBOIUI UTOT;
— Ja, pa3 B MeCsIII;

— HET.
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